SECURITY UNIT

No. IITD/ HSEC/2023/ Dated: 08/06/2023

Subject: - Advisory to be included in welcome instruction to newly joining students/scholars.

Sir,

Following advisory / information need to be included in the welcome instruction being sent to the

fresh students/scholars from security unit with heading “MUST READ CAREFULLY”

1. Always Lock your room if no one inside, while going out, as going to washroom and mess etc.
Never hide keys in windows, fuse box outside

2. Always keep your valuables as Laptop, Mobile, Purse/Handbags under safe custody. Never
leave valuables unattended. Any unattended valuable brought to security unit will attract
certain fine while being reclaimed.

3. While buying new bicycle ensure frame number is quoted on the bill. Don’t buy one without
bill. Keep a pic of the bicycle and frame number in your digital records (Google Photoes etc.).

4. |If receiving/buying old bicycle, ensure a written statement to the effect from the seller/giver
with frame number. Also follow the rest as para 3.

5. Always park bicycle at proper/marked parking place only. Always secure it with a thick
traditional steel chain and good quality pad lock. Using fancy wire locks with key or number
key and fitted cycle lock is discouraged as they are easily breakable by thieves.

6. Unlocked/wrongly parked bicycle retrieved by security staff will attract fine while being
reclaimed by the owner with proof of ownership. Refer para 3 & 4.

7. Yulu bike users are advised to read warning at Yulu stands before using. Any type of misuse
in IIT Delhi attracts hefty penalty/fine and if needed disciplinary action.

8. Using or keeping of 4/2 wheelers by students/scholars without permission attracts hefty
penalty/fine and if needed disciplinary action.

9. |IT Delhi campus is strictly a NO — Smoking/Drugs/Intoxicants zone. Violation of this attracts
strict disciplinary/legal actions.

10. Strictly adhere to hostel rules.

11. Always read circular emails to keep yourself updated.

All penalties/fines amounts shall be deposited in the Students’ Co-Operative Society (SCOOPS). Details of
fines/penalties entrusted to be collected by the Security Unit are as below :

e Unlocked/wrongly parked bicycle retrieved by security staff. Rs. 100/-

e Unattended/found Laptop/Mobile retrieved by security staff. Rs. 500/-

e Unauthorised use/parking of Motorcycle/Scooter. Rs. 5000/-
e Unauthorised use/parking of car. Rs. 10,000/-

Regarding Yulu bike use

e Double Riding: Rs. 1000/- individually (Total 2000/-)
e Triple Riding: Rs. 1500/- individually (Total 4500/-)
e Footpath Riding : Rs. 1000/- individually + (1)/(2) if applicable
e Rash/Zig Zag/dangerous riding : Rs. 1500 individually + (1)/(2) if applicable

e Riding in academic area’s no vehicle zones ( MSB Porch/Amul Area/LHC Front/SBI Front):

Rs. 1000/- individually + (1)/(2) if applicable.



All ibid is informed for wellbeing/safety and security of the students/scholars of the IIT Delhi.
A very warm welcome to all joining new students/ scholars with us.
(Rohit Sharma)

Security Inspector
Security Officer

Dean (SA)

AR (Academics)
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