
Centre for Atmospheric Sciences 
Indian Institute of Technology 

Hauz Khas, New Delhi-110 016  
 

NOTICE INVITING QUOTATIONS 
 

Dated : 27/08/2014 
 
Subject:  Sealed quotations are invited for “purchase	
  of	
  computer	
  desk	
  and	
  chairs” 
with the following Technical Specifications 
 
Invitation for Tender Offers 

Centre for Atmospheric Sciences, Indian Institute of Technology Delhi invites sealed tender 
offers in two bid format (Technical bid and Commercial bid) from ISO 9000 certified 
companies/vendors for the purchase of computer desk and chairs as per terms & conditions 
specified in the tender document. 
 
The quotation should reach to Head, Centre for Atmospheric Sciences, IIT Delhi, Hauz 
Khas, New Delhi – 110016 latest by 5:00 P.M. on	
  10th September	
  2015.  
 

Technical Specifications required for the computer desk and chairs 

S.No. Parameter Item Description Compliance 
(Yes/No) 

Offered 
Parameter 

1 Computer workstation cubicles: 

A Single cubicle 
Dimension  

 1200 mm (width) x 600 mm (depth) x 750 mm 
(height)   

B Partition 
between units   1200 mm (height)   

C Material   Pre-laminated particle board of at least 25 mm 
thick with PVC edge banding   

D Keyboard 
Tray   

550 mm x 300 mm with powder-coated steel 
telescopic channel slides   

E Cable 
management  Steel/aluminum raceway   

F 

Mobile 
storage unit 
with lockable 
drawers or 
door to fit 
under 
computer table 

a) Dimensions: Minimum 400 mm (width) x 
450 mm (depth) x 650 mm (height) 
b) Material: Pre-laminated particle board with 
edge banding 
c) Three drawers 
c) Casters: Lockable 

  

G Number of 
cubicles 

A minimum of 16 cubicle units (that means 
seating arrangement for a total of 16 people)   



Required will be purchased using any combination of the 
following unit configurations. Prices should be 
quoted for each the following unit 
configurations separately in addition to the total 
cost:  
a) Single Cubicle unit 
b) Double-seater-cubicle unit separated by a 
single partition as mentioned above 
c) Three-seater-cubicle unit separated by two 
partitions as mentioned above 
d) Four-seater-cubicle unit separated by three 
partitions as mentioned above 

H Design 

a) Cubicles should be modular with 
steel/aluminum frame 
b) Multi-seater cubicles should be designed in 
such a way that all workstations are parallel to 
each other and in “wall-facing configuration” 

  

2 Computer Chair: 
A Medium back with high-density foam cushion   

B Fabric for seat & back, Fixed arms, hydraulic height adjustment 
system   

C 
Number of 
chairs 
Required 

Minimum 16 chairs will be purchased. Price for 
each chair should be quoted in addition to the 
total cost of 16 chairs. 

  

 
	
  
 
Terms & Conditions 

Sl.No. Specification 
1. Scope of the supply and installation of computer desk and chairs should include: 

(i) Prices for single, double-seater, three-seater, and four-seater cubicle units 
should be separately specified in addition to the total cost for minimum 16 
computer desks/cubicles (that means seating arrangement for a total of 16 
people). 

(ii) Price for each chair should be specified in addition to the total cost for 
minimum 16 chairs. 

(iii) Transportation and installation cost must be separately specified and also 
included in the total price. 

(iv) Copy of the ISO 9000 certificate must be enclosed along with the technical 
bid documents. 

1.  Due date: The tender has to be submitted before the due date. The offers received 
after the due date and time will not be considered. 

2.  Preparation of Bids: The offer/bid should be submitted in two bid systems (i.e.) 
Technical bid and financial bid. The technical bid should consist of all technical 
details along with commercial terms and conditions. Financial bid should indicate item 



wise price for the items mentioned in the technical bid. The Technical bid and the 
financial bid should be put in separate covers and sealed. Both the sealed covers 
should be put into a bigger cover and to be sealed. The tender number and details 
should be superscripted on the left side of the outer cover. The Quotations should be 
valid for 90 days from the due date. The Quotations duly sealed and super scribed on 
the envelope with the reference No. and due date, should be addressed to “Head, 
Centre for Atmospheric Sciences, Indian Institute of Technology, Hauz Khas, 
New Delhi - 110016” so as to reach on or before the due date. 

3.  Delivery of the tender: The tender shall be sent to the above mentioned addressee 
either by post or by courier so as to reach our office before the due date specified in 
our Schedule. The offer/bid can also be dropped in the tender box in the Centre for 
Atmospheric Sciences, IIT Delhi on or before the due date specified in the schedule.  

4.  Opening of the tender: The offer/bid will be opened by a committee duly constituted 
for this purpose. The technical bid will be opened first and it will be examined by a 
technical committee, which will decide the suitability as per our specification and 
requirement. The financial offer/bid will be opened only for the offer/bid which 
technically meets all our requirements as per the specification.  

5.  Acceptance/ Rejection of bids: The Committee reserves the right to reject any or all 
offers without assigning any reason. 

6.  Pre-qualification criteria: 
(i) Bidders should be a ISO 9000 certified company/vendor.  
(ii) Non-compliance of tender terms, non-submission of required documents, lack of 
clarity of the specifications, contradiction between bidder specification and supporting 
documents etc. may lead to rejection of the bid. 

7. s
  
Risk Purchase Clause: In event of failure of supply of the item/equipment within the 
stipulated delivery schedule, the purchaser has all the right to purchase the 
item/equipment from the other source on the total risk of the supplier under risk 
purchase clause. 

8.  Delivery and Documents: 
Delivery of the item/equipment/goods should be made within a period of maximum of 3 
weeks from the date of placement of purchase order and the opening of LC. Within 24 
hours of shipment, the supplier shall notify the purchaser by cable/telex/fax/e mail the 
full details of the shipment including contract number, etc. and date, description of items, 
quantity, name of the consignee, invoice etc. The supplier shall mail the following 
documents to the purchaser: 
1. 4 Copies of the Supplier invoice showing contract number, items description, 

quantity 
2. unit price, total amount; 
3. Insurance Certificate if applicable; 
4. Manufacturer's/Supplier's warranty certificate; 
5. The above documents should be received by the Purchaser before arrival of the 

items (except where the items have been delivered directly to the Consignee with all 
documents) and, if not received, the Supplier will be responsible for any consequent 
expenses. 

9.  Delayed delivery: If the delivery of the item is not made within the due date for any 
reason, the Committee   will have the right to impose penalty 1% per week and the 



maximum deduction is 10% of the contract value / price. 
10.  Prices: The price should be quoted in net per unit (after breakup) and must include all 

packing and delivery charges. The offer/bid should be exclusive of taxes and duties, 
which will be paid by the purchaser as applicable. However the percentage of taxes & 
duties shall be clearly indicated. 
The price should be quoted without custom duty and excise duty, since IIT Delhi is 
exempted from payment of Excise Duty and is eligible for concessional rate of custom 
duty. Necessary certificate will be issued on demand. 

11.  Notices: For the purpose of all notices, the following shall be the address of the 
Purchaser and Supplier. 
Purchaser: Head,  
                   Centre for Atmospheric Sciences,  
                   Indian Institute of Technology   

         Hauz Khas, New Delhi - 110016. 
 

Supplier:   (To be filled in by the supplier) 
______________________________________ 
______________________________________ 
______________________________________ 
 

12.  Resolution of Disputes: The dispute resolution mechanism to be applied pursuant shall 
be as follows: 
• In case of Dispute or difference arising between the Purchaser and a domestic supplier 

relating to any matter arising out of or connected with this agreement, such disputes or 
difference shall be settled in accordance with the Indian  Arbitration  & Conciliation 
Act, 1996, the rules there under and any statutory modifications or re-enactments 
thereof shall apply to the arbitration proceedings.  The dispute shall be referred to the 
Director, Indian Institute of Technology (IIT) Delhi and if he is unable or unwilling to 
act, to the sole arbitration of some other person appointed by him willing to act as such 
Arbitrator. The award of the arbitrator so appointed shall be final, conclusive and 
binding on all parties to this order. 

• In the case of a dispute between the purchaser and a Foreign Supplier, the dispute shall 
be settled by arbitration in accordance with provision of sub-clause (a) above. But if 
this is not acceptable to the supplier then the dispute shall be settled in accordance with 
provisions of UNCITRAL (United Nations Commission on International Trade Law) 
Arbitration Rules. 

• The venue of the arbitration shall be the place from where the order is issued. 
 

13.  Applicable Law: The place of jurisdiction would be New Delhi (Delhi) INDIA. 
14.  Supplier Integrity 

The Supplier is responsible for and obliged to conduct all contracted activities in 
accordance with the Contract using state of the art methods and economic principles and 
exercising all means available to achieve the performance specified in the contract. 

15.  Installation & Demonstration 
The supplier is required to provide all necessary help in the installation and 
demonstration of the hardware/software/goods within 15 days of the arrival of 



hardware/software/goods at the IITD site of installation; otherwise the penalty clause 
will be the same as per the supply of materials/software. 

16.  Delivery Schedule: The tenderer should indicate clearly the time required for delivery 
of the item. In case there is any deviation in the delivery schedule, liquidated damages 
clause will be enforced or penalty for the delayed supply period will be levied. 

17.  Governing Language 
The contract shall be written in English language. English language version of the 
Contract shall govern its interpretation. All correspondence and other documents 
pertaining to the Contract, which are exchanged by the parties, shall be written in the 
same language. 

18.  Applicable Law 
The Contract shall be interpreted in accordance with the laws of the Union of India and 
all disputes shall be subject to place of jurisdiction. 

19.  Taxes and Duties 
Suppliers shall be entirely responsible for all taxes, license fees, octroi, road permits, 
etc., incurred until delivery of the contracted Goods to the Purchaser. However, VAT 
in respect of the transaction between the Purchaser and the Supplier shall be payable 
extra, if so stipulated in the order. 
Institute is registered with DSIR, Govt. of India and Custom Duty Exemption 
Certificate shall be issued. 

20.  Payment:  
For Indigenous supplies, 100% payment shall be made by the Purchaser against 
delivery, inspection, successful installation, commissioning and acceptance of the 
equipment/software at IITD in good condition and to the entire satisfaction of the 
Purchaser. 

21.  User list: Brochure detailing technical specifications and performance, list of 
industrial and educational establishments where the items enquired have been supplied 
must be provided. 

22.  Termination for Default 
The Purchaser may, without prejudice to any other remedy for breach of contract, by 
written notice of default sent to the Supplier, terminate the Contract in whole or part: 

i. If the Supplier fails to deliver any or all of the Goods within the period(s) 
specified in the order or within any extension thereof granted by the 
Purchaser; or 

ii. If the Supplier fails to perform any other obligation(s) under the Contract. 
iii. If the Supplier, in the judgment of the Purchaser has engaged in corrupt or 

fraudulent practices in competing for or in executing the Contract. 
• For the purpose of this Clause: 

i. “Corrupt practice” means the offering, giving, receiving or soliciting of 
anything of value to influence the action of a public official in the 
procurement process or in contract execution. 

ii. “Fraudulent practice” means a misrepresentation of facts in order to influence 
a procurement process or the execution of a contract to the detriment of 
the Borrower, and includes collusive practice among Bidders (prior to or 
after bid submission) designed to establish bid prices at artificial non-
competitive levels and to deprive the Borrower of the benefits of free and 



open competition;’” 
• In the event the Purchaser terminates the Contract in whole or in part, the Purchaser 

may procure, upon such terms and in such manner, as it deems appropriate, Goods 
or Services similar to those undelivered, and the Supplier shall be liable to the 
Purchaser for any excess costs for such similar Goods or Services.  However, the 
Supplier shall continue the performance of the Contract to the extent not terminated. 

23.  Disputes and Jurisdiction: Any legal disputes arising out of any breach of contract 
pertaining to this tender shall be settled in the court of competent jurisdiction located 
within New Delhi. 

24.  Compliancy certificate: This certificate must be provided indicating conformity to 
the technical specifications. 

25.  Acknowledgement certificate: It is hereby acknowledged that we have gone through 
all the conditions mentioned above and we agree to abide by them. 

  



ANNEXURE-I 
 
Sub. : Compliance Report against the purchase of computer desk and chairs 
  
 
Sl. 
No. 

Details  Yes / 
No 

1.  We have gone through the terms & conditions of the tender document   
2.  Our organization or any of its subsidiaries have not been blacklisted by 

any Govt. / Autonomous bodies / Universities / Govt. Institutes.  
 

3.  The quoted price is valid for 3 months from the last date of submission  
4.  Income Tax Certificate attached*  
5.  VAT & TIN number copy attached*  
6.  Service Tax & Sales Tax Registration Certificate attached*  
7.  A detailed list showing number of items supplied by our company in last 

six months to various Government Organizations/ Institutions/ IITs / 
NITs with their full address, name of the contact person, fax number, 
mobile number, telephone Nos. and E-mail identity is attached. 

 

 
 
 

 
(Signature of authorized person) 

Name : ___________________________  
Seal of the company 

 
Date_____________  

  



ANNEXURE-II 
 

DECLARATION 
 

1. I, 
_______________________________________________________________
____ hereby certify, that all the information and data furnished by me with 
regard to this tender specification are true and complete to the best of my 
knowledge. I have gone through the specification, conditions and stipulations 
in details and agree to comply with the requirements and intent of 
specification. 

 
2. I, further certify, that I am the duly authorized representative of the under 

mentioned tenderer. 
 

3. I, further certify that my company meets all the conditions of eligibility criteria 
laid down to take part in the tender. 

 
4. I, further specifically certify, that my company has not been Black Listed/De 

Listed or put to any Holiday by any Institutional Agency/ Govt. Department/ 
Public Sector Undertaking in the last three years.  

 
Name of Tendering Company/ Firm/ Agency (Attach 
certificates of registration) 
 

 

Name  of proprietor/Director of 
Company/Firm/Agency 
 

 

Full Address of Office with Telephone No. and FAX  
 

 

E-Mail 
 

 

PAN No. (Attach attested copy)  
 

 

Service Tax & Sales Tax Registration No. (Attach 
attested copy) 

 

Contact Person Name 
 

 

Mobile Number 
 

 

 
(Signature of authorized person) 

Name : ___________________________  
Seal of the company 

 
Date_____________   


